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JOB APPLICATION FORM






Title of Job applied for:                                                       Ref: (if applicable)    

 Date:

The Engineering College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Therefore it is an offence to apply for a role if the applicant is barred from engaging in regulated activity relevant to children.

The College actively promotes equal opportunities, aimed at treating all applicants for employment fairly.  It is essential to your application that the Equality & Diversity Monitoring form is completed as this provides us with information necessary to monitor our actions in promoting equality of opportunity to all applicants throughout the recruitment process. This form will not be used in the selection process itself and will not be seen by any of the recruiting managers. 

We regret we cannot consider a CV submitted in place of or as part of your application form

SECTION A: Personal Details
	Title:
	
	First name:
	
	Surname:
	

	Known as:
	

	NI Number:
	
	Date of Birth:
	

	Address:
	
	Postcode:
	

	Telephone No:
	
	Mobile No:
	

	Email Address:
	
	Work No:
	

	What is your preferred method of contact: 
	Home      FORMCHECKBOX 
       Mobile    FORMCHECKBOX 
        Work       FORMCHECKBOX 
         Email       FORMCHECKBOX 


	Where did you find out about this vacancy?
	

	Are there any restrictions on you taking up work in the UK?
	


SECTION B: Employer Details (Most Recent Employer)
Please give details of the most recent job you held or are currently holding below: 
	Name of Employer:
	

	Employer Address:

Employer Postcode:
	

	Job Title:
	
	Salary:
	

	Date Appointed to Position:
	
	Date Appointed to Organisation: 
(if different)
	

	Period of Notice Required: 

(if still employed)
	
	Leaving Date: 

(if unemployed)
	

	Reason for Leaving:
	

	Please outline your key responsibilities:


	

	Is your present post your sole employment?          
	Yes    FORMCHECKBOX 
               No*     FORMCHECKBOX 
  



	If you chose No*, please list details of all other forms of employment:
	Employer Name:

Employer Address:

Job Title:

Joining Date:

Hours from:



	Please give details for the employer(s), including: 
	


Past Employment (please detail in date order with the most recent role listed first)
Please give details of all jobs held and an explanation of any periods when you were not in employment, education or training and the reason for the gaps.
	Name of Employer
	Position Held/Key Responsibilities
	From Date
	To Date
	Reason for Leaving

	
	
	     
	     
	     


SECTION C: Education & Training
Please outline if you have a qualification in English and/or Maths? (Please list your highest full qualification)
The Engineering College is committed to supporting literacy & numeracy skills across all its employees.

	Subject
	Qualification
	Grade Attained
	Date

	English
	     
	     
	     

	Maths
	
	
	     


Please give details of secondary schools, colleges and universities attended, including part time education and other courses below:
	Secondary Education 
	Dates from 
	Dates to
	Qualifications gained or for which you are studying
	Grade attained

	     

	     
	
	     
	     
     

	Education and training 
after secondary school
	Dates from
	Dates to
	Qualifications gained or for which you are studying
	Grade attained

	
	
	
	
	


Job Related Training
Please detail here any other relevant training, professional qualifications or job related skills relevant to this role (and/or safeguarding, data protection, equality and diversity, health and safety)

Are there any courses that you are currently undertaking? If so, please provide details including any time off you will require to attend this training. 

Current Memberships
Please detail here any current Membership of Institutions/Professional Bodies (including DFes, Teaching Id if applicable) and the level of membership attained.


The Engineering College reserves the right to verify the qualifications of applicants during either the recruitment stage or during the course of any subsequent employment within the college. 

SECTION D: Supporting Information
Please use this section to explain why you are applying for the job.  Concentrate on how your experience, training and personal qualities match the requirements of the job description and person specification.



SECTION E: References
Please provide two referees.  One of these must be your present or most recent employer or, for students, your personal tutor or headmaster.  The second should preferably be a previous employer.  References will not be accepted from relatives or from people writing solely in the capacity of friends. 

**  In keeping with The Engineering College’s Safer Recruitment Policy and in accordance with ‘Keeping Children Safe in Education’, we will seek references for all short-listed applicants, prior to interview unless you indicate to the contrary below.

	Referee 1 - Present or Most Recent Employer 
	Referee 2  - Previous Employer/Other

	Name: 

	Name:

	Job Title:

	Job Title:

	Company Name and Address:

     
Postcode:
	Company Name and Address:


Postcode:

	Tel:

	Tel:     

	Email:

	Email:     

	Please state in what capacity the above referee knows you:

Time known:


	Please state in what capacity the above referee knows you:

Time known:




	** 

Please tick the relevant box here if you do NOT want us to contact your referees before you have accepted an offer of employment and state the reason why.


	Referee 1            FORMCHECKBOX 

Reason:


	Referee 2            FORMCHECKBOX 

Reason:




SECTION F: Declaration
	Data Protection


Information contained on this application form may be processed for the purposes registered by the employer under the Data Protection Act (1998).
	Criminal Convictions


This post involves working in a College and is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  We will check with the Disclosure & Barring Services (DBS) to see if you have any criminal convictions as posts in College’s are regulated activity.  The Barred List for children will also be checked.  

Please disclose below details of all unspent and unfiltered spent reprimands, formal warnings, cautions and convictions.  For information regarding filtering of convictions www.gov.uk/government.publications/filtering-rules-for-criminal-record-check-certificates. 

Any information given will be treated as confidential.

You should note that disclosing a conviction does not necessarily bar you from appointment though failure to disclose may result in withdrawal from any job offer.

	Do you have any unspent and unfiltered spent criminal convictions, disqualifications, cautions or driving offences?


	Yes    FORMCHECKBOX 
               

No     FORMCHECKBOX 
  

	Are you barred from working with children or subject to any sanctions imposed by a regulatory body?


	Yes    FORMCHECKBOX 
               

No     FORMCHECKBOX 
  


If you have answered yes to either of the above questions, please provide dates and brief details here.

	


I confirm that the details on this application form and any supplementary information I have given is 
correct and complete.  I consent to undergo an enhanced Disclosure & Barring Service Check as part of 
my employment. I understand that if I give false information or withhold relevant information it is an 
offence and could result in my application being rejected, or summary dismissal and could be referred to the relevant organisation.  

	Print Name: 

	Signature: 

	Date:

	
	
	


SECTION G: Is there anything additional that you would like to add to your application?
	


Please submit your completed application form and any additional information by the required deadline by clicking the SUBMIT button below or by email to vacancies@theengineeringcollege.co.uk or by post to: 

Human Resources Department, The Engineering College, Monks Ferry, Birkenhead, Wirral, CH41 5LH














































































































We would be interested to hear about your leisure interests, hobbies or pastimes:











Submit Application
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