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Job Application Form
	Title of Job Applied for

	      

	Date:


The Engineering College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
The College actively promotes equal opportunities, aimed at treating all applicants for employment fairly.  It is essential to your application that the Equality & Diversity Monitoring form is completed as this provides us with information necessary to monitor our actions in promoting equality of opportunity to all applicants throughout the recruitment process.  
This form will not be used in the selection process itself and will not be seen by any of the recruiting managers.
We regret we cannot consider a CV submitted in place of or as part of your application form

PART A – Personal Details
	Personal Details

	

	Surname: 
	
	

	Title: 
	
	   

	First Names:
	
	 

	Known As:
	
	

	National Insurance no:
	
	

	Address:
	
	     
     
     

	
	
	

	
	
	

	Postcode:
	
	     

	Home Tel:
	
	     

	Mobile:
	
	     

	Work Tel:
	
	     

	Email Address:
	
	     

	What is your preferred method of contact: 
	
	Home   FORMCHECKBOX 

Mobile    FORMCHECKBOX 
         Work   FORMCHECKBOX 

Email    FORMCHECKBOX 


	Where did you find out about this post:
	
	


Equality & Diversity Monitoring Form

The Engineering College is committed to the principles of Equality & Diversity for its learners, customers, employees and contractors.  This commitment underpins and impacts on every area of activity and influences how the College works and what it does.  To assist 

in monitoring the effectiveness of our equality and diversity policies please answer the following questions.  The information you provide will be treated as sensitive data under the Data Protection Act 1998 and will be used solely for monitoring purposes for new starters, leavers, internal promotions and staff development for permanent, temporary, full time and part time staff.


Do you describe yourself as? 


Female  FORMCHECKBOX 

   Male  FORMCHECKBOX 

          Prefer not to say
 FORMCHECKBOX 


16 – 24
 FORMCHECKBOX 

45 – 54

 FORMCHECKBOX 



Civil Partnership
 FORMCHECKBOX 
 
Single  

 FORMCHECKBOX 

25 – 34
 FORMCHECKBOX 

55 – 64
 
 FORMCHECKBOX 



Divorced
 FORMCHECKBOX 
 
Widowed
 FORMCHECKBOX 

35 – 44
 FORMCHECKBOX 

65+

 FORMCHECKBOX 



Married 

 FORMCHECKBOX 


Asian or Asian British





Black or Black British




Bangladeshi


 FORMCHECKBOX 



African



 FORMCHECKBOX 

Indian


 FORMCHECKBOX 



Caribbean


 FORMCHECKBOX 

Pakistani


 FORMCHECKBOX 



Any other Black background
 FORMCHECKBOX 

Any other Asian background
 FORMCHECKBOX 

Chinese or Other Ethnic Group





Mixed
Chinese


 FORMCHECKBOX 



White & Black African

 FORMCHECKBOX 

Any other Ethnic Group       .............................

White & Black Asian

 FORMCHECKBOX 







White & Caribbean

 FORMCHECKBOX 

White    




 
Any other mixed background
 FORMCHECKBOX 

British


 FORMCHECKBOX 

                            




Irish (Republic of)
            
 FORMCHECKBOX 

Any other white background         
 FORMCHECKBOX 


**The above classification of Black and Minority Ethnic groups is in line with the 2001 census breakdown.


.

Buddhism
 FORMCHECKBOX 

Muslim


 FORMCHECKBOX 


Bisexual


 FORMCHECKBOX 

Christianity
 FORMCHECKBOX 

Sikhism


 FORMCHECKBOX 


Gay or Lesbian 

 FORMCHECKBOX 

   

Hinduism
 FORMCHECKBOX 

Choose not to disclose
 FORMCHECKBOX 


Heterosexual

 FORMCHECKBOX 

Judaism
 FORMCHECKBOX 

Other (please state)
 FORMCHECKBOX 


Prefer not to say 

 FORMCHECKBOX 


Do you consider yourself to have a disability? 
Yes
  FORMCHECKBOX 

No
  FORMCHECKBOX 

If your application is successful all offers of employment will be subject to the applicant providing the following:
Relevant qualification certificates and appropriate documentary evidence of training courses attended.
Proof of identity and current address will be required

Proof of eligibility to work in the UK (e.g. against passport, birth certificate & P45).

PART B – Employment Details
	Most Recent Employment


	Name of Employer:
	

	Job Title:

	

	Date Appointed to Position:

	

	Date Appointed to Organisation: (if different)

	

	Period of Notice Required: (if still employed)
	

	Leaving Date: (if unemployed)
	

	Reason for Leaving:
	

	Salary:
	

	Please outline your key responsibilities:




	Past Employment Previous to Above – (Please detail in date order with the most recent first)


	Please give details of all jobs held and an explanation of any periods when you were not in employment, education or training and the reason for the gaps.

	Name of Employer

	Position Held/Key Responsibilities
	From Date
	To Date
	Reason for Leaving

	
	
	     
	     
	     

	Past Employment – Continued


	Name of Employer


	Position Held/Key Responsibilities
	From Date
	To Date
	Reason for Leaving

	

	     
	     
	
	     


PART C – Education & Training
	Maths and English Qualifications 


	Please outline if you have a qualification in English and/or Maths? *  Please list your highest full qualification
*The Engineering College is committed to supporting literacy & numeracy skills across all its employees

	Subject
	Qualification
	Grade Attained
	Date

	English
	     
	     
	     

	Maths
	
	
	     

	

	Please give details of schools and colleges attended from age eleven, including part time education and other course

	Secondary Education 
	Dates from 
	Dates to
	Qualifications gained or for which you are studying
	Grade attained

	     

	     
	
	     
	     
     

	Education and training after school
	Dates from
	Dates to
	Qualifications gained or for which you are studying
	Grade attained

	
	
	
	
	


	Job Related Training

	

	Current Membership of Institutions/Professional Bodies (including DFes
 Teaching Id if applicable)

	


PART D – Supporting Information 
	Supporting Information

	Please use this section to explain why you are applying for the job.  Concentrate on how your experience, training and personal qualities match the requirements of the job description and person specification.



	


	References


	Please provide two referees.  One of these must be your present or most recent employer or, for students, your personal tutor or headmaster.  The second should preferably be a previous employer.  References will not be accepted from relatives or from people writing solely in the capacity of friends.


	Referee 1 - Present or Most Recent Employer 
	Referee 2  - Previous Employer/Other

	Name: 
	Name:

	
	     

	Job Title:
	Job Title:

	     

	     

	Company Name and Address:
	Company Name and Address:

	     
Postcode:
	
Postcode:

	Tel:     
	Tel:     

	
	

	Email:     
	Email:     

	
	

	Please state in what capacity the above referee knows you:

	Please state in what capacity the above referee knows you:

	If the above referee knows you by an alternative or previous name, please state below:



	Please tick the box below if you do NOT want us to contact your referees before you have accepted an offer of employment


	Referee 1                                     FORMCHECKBOX 
                                                               Referee 2                                     FORMCHECKBOX 



	Declaration

	The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are

'protected' and are not subject to disclosure to employers, and cannot be taken into account.  

Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website. 
Applicants are asked to provide any information about unprotected criminal records in a separate sealed envelope marked ‘Confidential – Disclosure’ attached to their application form or addressed to the HR Manager / chair of recruitment panel.

I certify that the details on this application form and any supplementary information I have given is correct and complete.  I am willing to undergo an enhanced Disclosure & Barring Service Check as part of my employment and I understand that if I give false information or withhold relevant information it is an offence and could result in my application being rejected, or summary dismissal and could be referred to the relevant organisations.
Signed:      …………………………………………………………………………..……………                 Date …………………………….……..


	Additional Information if required 

	


Gender





Marital Status





Age





Ethnic Background





Sexual Orientation 





Religion or Belief 





Disability 
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